December 21, 2012
Tenant Name
Tenant Address
New Haven, CT  06511

Re:
[Insert Agency] Rapid Re-Housing  Program
Dear XXXXX:
I am pleased to inform you that you have been approved for the [Insert Agency] Rapid Re-Housing Program in the dwelling unit leased by you.  

The Monthly Contract Rent for this unit for is $XXXX.00 and your monthly tenant portion beginning XXXDateXXXXX is $XXXX.00.  Your portion of rent must be paid to your landlord by the 10th of every month.  
Please contact XXXXXXXX at XXX-XXX-XXXX if you have any questions.
Sincerely,

XXXXX
XXXXX

XXXXX
cc:  Landlord

