
Training and Technical Assistance Position 

The Connecticut Coalition to End Homelessness is hiring for the position of Training 
and Technical Assistance Coordinator. Applications due August 4th. 
 
The Training and Technical Assistance Coordinator provides critical planning support to 
help deliver high quality training and technical assistance.  Reporting directly to the 
Deputy Director, this position plays an important role in providing support to frontline 
providers serving people experiencing homelessness, and moving initiatives forward to 
create momentum towards ending homelessness.  

Primary Tasks:   

  Assist in the coordination and planning of the annual training conference. 
Including coordinating speakers and helping to create an impactful array of 
training topics most relevant to our provider organizations. 

  Coordinate training and technical assistance on topics related to ending 
homelessness, developing meeting agendas,  and scheduling guest trainers.   

  Organize and create topic-specific webinars on best practices. 
  

  Assist in statewide projects related to ending homelessness including writing, 
developing print and digital materials, and supporting local efforts. 
  

  Update and create content for website resource pages related to training and 
technical assistance and create guidelines and tools to assist providers.  

Requirements:  Bachelor’s Degree with minimum 2 years related work history in non-
profit sector with a background in training and technical assistance.  Previous relevant 
experience and knowledge of work related to ending homelessness or in the housing 
field required.  Experience in training and technical assistance a plus. Excellent 
organizational and interpersonal skills required and attention to details essential.  
Strong communication, prioritization, and planning skills with the ability to work in a 
fast-paced environment needed.  Strong computer skills (Word, Excel, Outlook, basic 
website management, and graphic capabilities) required. Must also have talent in 
problem-solving and be very proactive and flexible. Have positive approach to tackling 
complex issues.  Valid driver’s license and daily access to a personal vehicle for regular 
work-related travel within the state required.  Must be able to lift and carry at least 20 
pounds.  CCEH is an equal opportunity employer. 

Salary Range: 38K – 42K 

 
Applications are due August 4, 2017. Please email a cover letter and resume 
to mhaley@cceh.org. No calls please.  
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