STRIVE/EXPORT Interventionist Checklist
Before Session #1:
1. The intervention coordinator (Susana Lopez) will let you know when a family has been assigned to you. 
a. The intervention coordinator will email you the PID for the family. 
b. Log onto Salesforce account (username: Admin_strive@ucla.mednet.edu) to get family’s contact information. Call the family to schedule the first appointment.  
Rules for scheduling families: Attempt 5xs to contact the family. If you still have not gotten a hold of the family, at the 6th call, leave them a message and tell them that you have been trying to reach them but have been able to so you will move on to see another family and if they are still interested they can contact you. Make sure to let them know that their assessments are not affected by their participation in the intervention and someone will still contact them to do their 3 month follow-up.  
c. Document call in “Interventionist call log” in salesforce. Place your initials after the brief note. 
2. Get all the materials needed to facilitate the intervention from STRIVE supply area.
a. Reference intervention supply checklist for all the materials you need.  
Note: Interventionists should NOT review assessment information about the family or communicate with any of the assessors about the family. Please do not let assessors know what group the family was randomized to, as these are research-specific protocols. 
3. The day before, call the family to confirm the session appointment. Let them know that you will need to get confirmation by 5p.m. to see them the next day. 
4. Review manual and Fidelity Checklist forms for each session.
*Note: Steps #3 and 4 should be repeated for all following sessions. 


During Session #1:
1. Make sure to discuss with parents and teen best numbers to reach them and where they can reach you. Try to get couple of different phone numbers. Check if texting is ok. 
2. Remind parents to only include family members involved in the teen’s life in the STRIVE sessions.
3. Let them know that it is helpful if they let us know if something is happening that is contributing to difficulties in participating in the study
4. Take family picture 
5. If a family member is particularly distressed during session, discuss this with your supervisor as soon as possible
6. If an emergency arises or breach in confidentiality has to be made, please follow the safety protocols outlined in the STRIVE/EXPORT manual
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After EACH session:
1. Complete the fidelity checklist (Note: do not include any identifying information in this form- Only PID is allowed)
2. Have both the parent and teen complete the WAI after each session. 
· Log into nfrc.ucla.edu/wai in your mobile device, enter “respondent type” and “PID number” and have each participant (teen and parent/guardian) fill it out the WAI (Note: Make sure to lock your device so participants cannot look at other thing in your phone)
· If you do not have a mobile device or/and bad internet connection, have the teen and parent complete the WAI paper version and seal in an envelope. Turn in the envelope to intervention coordinator. 
· Within 24 hours, complete YOUR own WAI rating for both the parent and teen (2 forms) using the same link
3. At end of session, provide brief preview of next session:
· Topic
· Length 
· Who should be present 
4. Schedule next session
5. Within 24 hours, write note in Salesforce 
6. Complete mileage form and have direct supervisor sign the form (Due by the 3rd of the Month)

After all 6 sessions are completed:
1. Remind families that they will complete post-assessments at 3, 6 and 12 months (from baseline).
2. Give certificate of completion 
3. Take family picture
4. Let them keep their family album 
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